Townsware Corp.

Excellence in computer service and software

TOUNEWARE
Exporting Outlook contacts to Twinfax
e In MS Outlook, click File/Import and export
& Contacts - Microsoft Dutlook
J File Edit “iew Favorites Tools
J Mew 3
CpeEn 3
I Close all Ikems
Save Bs...
al Fo
Saye Athachments r
Eolder 3
Impart and Expart, ..
Page Setup 3
ﬁ Prink Presiew
& print... Ctrl+P
Exit
Exit and Log Off
¥ |
e Choose Export to a file and click Next
Import and Export VWizard
Choose an ackion ko perform:
Export ko a file
Export o The Timesx Data Link watch
Import a WCARD File (wcf)
Import an iCalendar or vCalendar file {.wes)
Import co:Mail Archive
Import from another program or file b
Impart Inkernet Mail Account Settings LI
—Descripkion
Export Qutlook infarmation ko a file for use in other
programs,
I @ < Back I Hest » I Cancel
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e Choose Microsoft Access and click Next

Export ko a File |

Create a file of bype:

Comma Separaked Yalues (DO0S) -
Comma Separaked Yalues (Windows)

dBase

Microsoft Access

Microsoft Excel

Microsoft FoxPro

Personal Folder File | pst) ;I

IE ¢ Back I MHest > I Cancel |

e Choose Contacts and click Next

Export ko a File |

Select Folder to expart from:

El"@ Personal Folders
ﬁ'.‘s Calendar
@ Contacts
----- & Deleted Irems
..... $E Drafts

----- B Inhox

{‘ﬁ Journal
..... Pokes

’% Outbox

----- £33 Sent Tkems
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e Type in a file name such as c:\mycontacts.mdb in the Browse field and click Next

Export ko a File |

Save exported file as;

I My Conkacks, mdb Browse ... |

IE ¢ Back I MHest > I Cancel |

e Click Finish

Export ko a File |

The Following ackions will be performed:

Export "Contacts” from the "Contacts" Folder Map Cuskom Fields ...

This may take a few minutes and cannok be canceled,

IE ¢ Back I Finizh I Cancel
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e In Twinfax.com, click “Import from Outlook contacts” in the “Account Management Area”

Account Management Area

g W g
Te e e

Balance Your Profile File Mernagement
_I-_:"f T;;_; o
' 't 't
Fax Management: Address Book, Import From
Cuatlook, contacts

e In the Browse field, type in or browse to your database file such as c:\mycontacts.mdb. Click
Upload File

Import your fax numbers from your Dutlook contacts

Select File | [ Browse.. |

IUplaad File

MNotes

« Only .mdb files are allowed
® The system only accepts mdb files exported from MS Outlook,

e Done!

Import your fax numbers from your Outlook contacts

Daktabase Check is Done, Start Adding Records

Microsoft Internet Explorer |

Townsware Corp.: Done

Townsware Corp.: Done Tatal: 3
Townsware Corp.: Done Success: 3
Total: 3 Failed: 0
Success: 3

Failed: 0
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